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F
rustrated working with your 
daily 
reports in Excel? 
)Coming to a computer near you on December 5, 2011, the on-demand Excel for SMS Managers training program.


In less than 1 hour,
you can learn to:
· [image: ]Freeze the top row on reports for easier viewing
· Filter and sort report information for your territory
· Add a column or row to the report
· Add a formula to calculate visits greater than 1 hour
· Format report text
· Copy the report information to a new worksheet 
· Preview and print the report



The training is offered as an easy-to-download PowerPoint and is available to access at your convenience on the SMS WebTracker website at:
http://webtracker.crcsecure.com
Go to:  Main Menu/Company Documents/Training
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Excel for Managers

Let’s get started

Lirini S

The
essentials
managers
needto
know
about
Excel




